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Support the director in keeping the set
organized and on schedule. Help manage
scenes, actors, and daily production flow while
learning how a professional film set operates.
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Work under the Director of Photography to help

set up shots, mana?e camera equipment, and
learn visual storytelling through lighting,
framing, and movement.
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Assist in editing scenes using DaVinci Resolve
alongside a professional editor. Learn pacin

storytelling, and post-production workflows ?r'om
footage to final cut.
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Create visual assets for the film including posters,
promotional graphics, and digital designs. Help shape
the look and branding of the project across platforms.
Create and design the film's post-credits, ensuring all
cast, crew, students, mentors, and sponsors are
accurately credited in a professional, polished format.
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Assist with on-set sound recording, including holding
lboom microphones, managing audio equipment, and
supporting sound capture for scenes.
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Build and manage the film’s Instagram and Facebook
Poges Create content, post behind-the-scenes
ootage, and help deve op a marketing strategy

aligned with the film'’s themes.
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On-Set Production Assistant
e Supports daily set needs and helps resolve
Issues as they arise during filming.
Premiere Night Production Assistant
e Plans and executes the red carpet premiere,
iIncluding promotion, ticket sales, and event
coordination.
Logistics Production Assistant
e Manages waivers, daily sign-ins, and tracks
names and roles to ensure accurate film
credits.
Community & Fundraising Production Assistant
e Supports outreach, donor engagement, and
local promotion of the film.




Appear in scenes throughout the film as
classmates or community members. Screen time
varies, and not all extras will appear in the final
cut. Regardless of appearance, all extras receive
their name in the post-credits of the film.




